ACCESS TO GOVERNI\/IENT RECORDS REQUEST FORM

BOROUGH OF CARTERET ™% —
61 COOKE AVENUE
CARTERET. N,J. 07008

TEL — 732-541-3800 | FAX- 732'-541_3'925

FOR MUNICIPAL USEONLY

Date Received: . ) Date ot:Responsc:

SEE INSTRUGQTIONS BELOW

Name of Requestor: . . -

Address:

Telephone [Day]}

Fux Number . R eEnaiJ:
Tuformation Reguested:
‘%f 1 Copy of Minutes {specify board or entity, date, topic or other identifying in formation]
{ ] Copy of Ordinance or Resolution [specify date, number, or other ideatifying informatiouj
i Other {specify]
] License Information [Specify]
Information on a Specific Property Address
Block Lot
} Muanicipal Lien Search Fee: $10.00

Mumczpal Lien Scarches are provided by the designated search officer and will be provided within 15 days after the request
is received and the fee paid, as provided in N.J.S.4. §4:5- Li, et seq,

i } List of Propecty Owners withia 200’ Fee:
As provided in MJ.S.A, 40:55D-12, the fee is the greater of §.25 per pame or $10.00




A request (or a copy of Public Records should be submilled an this form which has been adopled by the
Municipal Clerk as the Custedian of Records, Some records will be immaediatety available during nomat
business hours. Some records will require tima 0 compila and lo make thd copies requasled, bul will
nomally be avaiiable dunng normal business hours and within (7) business days. If any- documenLae capy
which has been requested is nat a public record or cannol be provided within the seven 7) hugmess. Efa,gs
you will be provided with a respanse with that information within the seven (7) business days, .
requested-have specific fees or other response limes established by stalute. There i$ no fe&;
simply inspecting a document durng normal business hours. This request may ba ﬁied ejeeimm

general:

- immediale access is ordinadly available for budgels, bills, vauchers, Cc'mtraets';,.if’f_'_-_ Eredindicalie
négotiations agreements and individual ernploymenl contracts, and pubilc 5
ovartima informmation. Minules of public meatings will be geneslly ava:[able lmm

minules have baen approved.

- Records which ara nol raadily dvailable or which will require a search of records willk: be' A aye
as soon as possible and the applicant will be pravided with an interim report wrthm sevgn Qrb__ A
‘days lnd:catlng tha time which will ba required to provida the racords. o

- Exc;,.pt as atharwise pravided by law or regulation, the fee assassad for the dupllcal}on of & prntad
record may be up to] first page to tenth page, $0.75 per page; eleventh page to twenfieth paga, $.50 per
page; all pages aver twenty, $0.25 per page; for 2 police accident report there Is an addrﬂonal fee when
thé request is not made in persan of $5 00 for the first 3 pages and $1.00 for each addiﬁanai page, as

prc\nded by N.JLSA, 39:14-131,

+  Where a request is for a copy in format other than a photocapy, reasenable efforts will bg made to
provide the Information Iny the formal requosted. The cost will ba based on tha costs of groducing the
farmat requastad

+  Where a fegal detemmination must be made as {g.whether records are “putlic recards” as provided by
taw, the request will be rewewed by the Mumcspa[ Attomey and the "Municipal Clerk-wilt pmwd& the.
document as soon as possible after recamng a determination by the Municipal Attomey Of 3 Court tha‘
‘the records aré “public records” as provided by law.

The term “public records™ generally includes those recards determined to- be public In -aecordance w1th
N.J.S.A. 47:1A-1. The temm does notinclude emplayes personnel files, polics snveSﬁgann rqcscds puh]xc
assistance files or other matlers in “which there is a rght of privacy or conﬁdenﬁailty or which Is speetﬁczl!:y

exempted by law.

The Applicant hereby acknnwledges recelpt of a cepy of this farm with the date on which. the
Information is-expectad to ba avaifab!a and tha estimdted cast The appiicant haraby carfifies that
ha ar sha has not bean convicted of any ‘indlctable offansa under tha laws of this Stale, any athar
state or the United States and is nof seeking government records contalnlng parsnnal {aformatian
partalnlng tha victim or tha victim’s famlly a4 provided by N.J.5.A. 47:1A-1 at saq..

This form, whan signed by the municipal officlal shall constitute a rs‘t_:aipt for an}f depaslit recalved.

The Information requested wiil be raady an

Estimated Number of Pages

Estlmated Cost

Deposrit
fraquired whara the anticlpated caat of reproduction exceads §5.00]

Applicant Municipal Officlal

Moo — o



1. Fizst Page to 10" p_a;ge_: $0.75 per p'.age. |

2. Elevcnth.pagg to .%O't}-'v’page: $0.50 .per'p-ége.

3. All pags‘si.ovéz,r_}'iO}':;.ﬁ@_O.32'5 .per page. “ |

4. Police a@siaeﬁt;};g;iqﬁs - five dollars (85.00) for the first thrag (3)
pages and one dolari($1.00) for each page thereafter whena n:par‘c

is ordered by maily fifty cents (50.50) if purchased in person ditng
business hours.” =~ ' .

5. Copy of audio tape/’C‘_D: $10.00

Maﬂing;

When copies of documents requested to be mailed, éth%:f_ than pah ! reperts, o

fees for which are set by statute, there will be a TRINIEUMm majling:¢harge of
$0.50 in addition to ‘any copying charges. Additional majling charges will
be assessed where theisize or weight of the requested docnment(s) so
requires. In the event-that-a tape of a public méeting is to be mailed, there

shall be a postage and'handling fee of $2.00 per tape:-




